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Guidance on expenses for Speakers at branch events


The society thanks you for contributing to the ongoing debate on philosophy of education. It does not expect speakers to be personally out of pocket as a result. If you have any questions about this guidance, then please talk to the Branch Secretary who has invited you.

All claims should be submitted on the attached form with scans or photographs of receipts. 

Travel expenses
Where travelling by public transport, the Society expects to pay no more than the standard walk on fare. 

Where a personal car is used, the Society will pay a mileage rate (@ £0.40/mile) and any reasonable car parking expenses. The Society does not except responsibility for insurance or other potential costs associated with car use.

Overnight accommodation
Where overnight accommodation is necessary the Society will pay dinner, bed and breakfast costs. As a guide, Bed and Breakfast costs will normally not be more than £125 /night. 


Subsistence

As a guide:
Breakfast 	£10
Lunch 		£17
Dinner 		£30 plus half a bottle of wine or equivalent

The Society also will cover costs of bottled water, and other refreshments during the day as commensurate with your normal routines.

PESGB Treasurer
Updated: June 2024



	Name
	
	Postcode
	

	Address
	
	Email
	




Bank Details (expenses will be reimbursed by electronic transfer)
	Bank
(for international claims please enter bank address)
	

	Account Name

	

	Sort Code

	

	Account Number

	

	Swift/IBAN Code
(for international claims only)
	




Branch meeting		
	Branch
	
	Date of meeting
	





Expense Claim (receipts are normally expected for all expenses)
	Travel
(Car @ 40p per mile; Train maximum of standard walk-on fare)
If you are claiming mileage, please enter postcodes (start and end destination)
	Details
	Amount

	
	
	

	
	
	

	
	
	

	
	
	



	Other expenses
	Details
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total amount of claim
	



	

Please return form, along with receipts, to: pesgb@sasevents.co.uk
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